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GOVERNMENT OF THE DEMOCRATIC SOCIALIST REPUBLIC OF SRI LANKA
MINISTRY OF TOURISM & LANDS
SRILANKA TOURISM DEVELOPMENT AUTHORITY
Hiring of 4 Nos. of Motor Cars and 1 No Double Cab for SLTDA in Operational Lease Basis
Contract No: SLTDA/HR&PM/S/NCB/Vehicle Hiring/2024/1
National Competitive Bidding (NCB)
SRILANKA TOURISM DEVELOPMENT AUTHORITY No.80, Galle Road, Colombo 03
May 2024

MINISTRY OF TOURISM
SRI LANKA TOURISM DEVELOPMENT AUTHORITY

Hiring of 4 Nos. of Motor Cars and 1 No. Double Cab to SLTDA in Operational Lease Basis

Contract No: SLTDA/HR&PM/NCB/Vehicle Hire /2024/01
INVITATION FOR BIDS (IFB)
1. The Chairman, Departmental Procurement Committee of Sri Lanka Tourism Development Authority invites sealed proposals from eligible & qualified bidders for Hiring of 4 Nos. of Motor Cars  and 1 No. Double Cab  for SLTDA in Operational Lease Basis.
2. The successful bidder shall not have been blacklisted and shall have Business Registration and comply with the eligibility criteria mentioned in the in the Bidding Document.
A complete set of Bidding Documents in English language may be downloaded from the SLTDA Website (https://sltda.gov.lk/tender)  with Payment Slip of  a non-refundable fee of LKR   10,000/- deposited to the Bank AC No. 7119413 Bank of Ceylon, Corporate Branch, Sri Lanka Tourism Development Authority (Note: Please Fill the Depositors Details and Purpose of Deposit in the Deposit Slip as “Non-Refundable Tender Fee”. The payment should be made in cash & other payments are not allowed). 
3. The email address of sltdaproc@srilanka.travel / sagarikaw@srilanka.travel from 31st May 2024 to 27th June 2024. (Pre-Bid meeting will be held on 13th June  2024 at 10.00 a.m. at the Chairman’s Board room (1st Floor) of Sri Lanka Tourism Development Authority, No.80, Galle Road, Colombo 3.
4. Sealed Bids with the duplicates to be dispatched either by register post or hand delivered to Chairman, Departmental Procurement Committee, Procurement Division (4th Floor), Sri Lanka Tourism Development Authority, No.80, Galle Road, Colombo 03 reached on or before 2.00 p.m. on 27th   June 2024 (Bid closing at 2.00 p.m om 27th  June 2024) It should be written as “Hiring of 4 Nos. of Motor Cars and 1 no. Double Cab for SLTDA in Operational Lease Basis” at the left-hand corner of the Envelop.
5. Late Bids will be rejected and Bids will be opened soon after closing at the Procurement Division (4th Floor) of SLTDA, No.80, Galle Road, Colombo 03 in the presence of a Bidder’s representative who choose to attend.
6. Bids shall be valid up to 91 days from the date of bid closing (including 27th  June 2024).
7. Bids shall be submitted with a Bid guarantee for a value of Sri Lankan Rupees Five Hundred  Thousand only (LKR 500,000.00) with a validity not less than Twenty-Eight (28) Days beyond the date of Bid validity (including 27th  June 2024).
8. Interested bidders may obtain further information and inspect the Bidding Documents from Assistant Director (Procurement), Procurement Division (4th Floor), Sri Lanka Tourism Development Authority, Contact No.0112426800 (Ext: 305,277), Electronic mail address: sagarikaw@srilanka.travel / sltdaproc@srilanka.travel.
9. All bids shall be accompanied a certificate of registration of the bidder issued by the registrar of Public Contracts in Sri Lanka according to the Public Contract Act No.03 of 1987 of the government of Sri Lanka and subsequent gazette notifications (PCA3 from).
10. An employee or a firm and/or an individual that has a close family relationship with an employee of the Tourism Ministry of Tourism, Sri Lanka Tourism Development Authority and any other institution under the control of the Ministry shall not be eligible for award.
11. The Departmental Procurement Committee decision will be the final decision. Further, SLTDA has the right to accept or reject any Bid without adducing any reasons and SLTDA will not be responsible for any costs or any expenses incurred by the prospective bidders in connection with the preparation or delivery of Bids.
Chairman,

Departmental Procurement Committee

Sri Lanka Tourism Development Authority
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MINISTRY OF TOURISM

SRILANKA TOURISM DEVELOPMENT AUTHORITY

Hiring of 4 Nos. of Motor Cars and 1 No Double Cab for SLTDA in Operational Lease Basis

Contract No: SLTDA/HR&PM/NCB/Vehicle Hire /2024/01

INSTRUCTIONS TO BIDDERS

A. GENERAL

1.
Scope of Bids
Departmental Procurement Committee of Sri Lanka Tourism Development Authority (SLTDA) (hereinafter called “the Departmental Procurement Committee”) invites bids for the Renting of Vehicles as prescribed in the Bidding Data.  
2. 
Eligibility and Qualifications of Bidders


2.1
Eligibility of Bidders


Eligible bidder is one who satisfies all the following requirements

2.1(a)
The Bidder shall be a Vehicle Owner or Vehicle Hiring Company.

     (b) The bidder shall submit a certified copy of business registration with the   Registrar of Companies if the Vehicle Owner is a Company.
(c)
The bidder shall not be disqualified/ Blacklisted by MOT/ SLTDA/ SLCB/ SLITHM/ SLTPB/ NPA.

(d)
The bidder shall not be an employee of MOT/ SLTDA/ SLCB/ SLITHM/ SLTPB/ NPA.

2.2
Qualifications of Bidders
The Bidder shall have the minimum qualifications stated as follows to be considered as responsive for the Contract.

2.2 (a)
That the Bidder shall have Hired Vehicles as stated in this Bidding Data. List of such contracts and certified copies of award letters and Final Certificates of such supplies shall be submitted with the bid in the form given in Appendix 1 if the bidder is a Company.



2.2 (b)
The following documents to be forwarded with the offer:

i. True copies of Registration Certificate, Insurance Certificate, and Revenue License for each vehicle.

ii. A copy of  the certificate issued by the relevant finance or leasing authority if the vehicle is financed or leased.        

iii. A Power of Attorney by an Attorney at Law for delegating power to the Bidder to hire the vehicle, if the Bidder is not the vehicle owner.

iv. A copy of the receipt issued by the relevant finance or leasing authority for the installment of previous month if the vehicle is financed or leased.

v. An evidence for replacement vehicle or vehicles when the offered vehicle could not be supplied in case of the sudden repairs or accident repairs.   

vi. The copy of registration certificate issued by Department of Inland Revenue for Value Added Tax if the bidder is a Company.

vii. All insurance certificates of the vehicles offered shall be executed by a recognized Insurance Company/Corporation operating in  Sri Lanka.

3.
Eligible Goods and Services 

All vehicles and related services shall be as specified in Section-5 Specifications and Bidding Data. 
4.
Source of Funds
Funds required for this project will be provided by the source stated in the Bidding Data.

5.         Cost of Bidding
The Bidder shall bear all costs associated with the preparation and submission of his Bid in compliance with Bid requirements and the Employer will in no case be responsible or liable for these costs, regardless of the conduct or outcome of the biding process.

6.
Site Visit - Not Applicable 

B. BIDDING DOCUMENT
7.
Contents of Bidding Document
7.1
The Bidding document comprises the following sections of the documents and any addenda that will be issued in accordance with clauses 9 hereof. 

	 
	

	 Page i
Page ii
Page iii
Page iv
	Document Issuance Certificate

Table of Contents
Check list of Submissions
Invitation for Bids

	
	

	Section 1
	Instructions to Bidders



	Section 2
	Conditions of Contract

	
	

	Section 3
	Form of Bid 


	Section 4
	Bidding Data and Contract Data


	Section 5
	Specifications



	Section 6


	Deviation from Specifications

	Section 7
	Schedule of Particulars



	Section 8
	Price Schedule

	Section 9
	Specimen Forms 

	
	Agreement 
	

	
	Bid Security
	

	
	Performance Security
	

	
	Letter of Acceptance
	

	
	

	Section 10
	Appendices 
Appendix  1  –    Details of similar services carried out within last year.

Appendix  2 -   Bidder’s Authorization to sign 
                         the contract .
Appendix  3  -    Affidavit  


7.2
The set of Bidding document shall be purchased by the prospective Bidders as stated in the Bidding data.

7.3
The Bidder is expected to examine all the sections of the set of Bidding   Document.  Failure to furnish all information required by the Bidding documents, or submission of a Bid which is not substantially responsive will be at the Bidder's risk may result in rejection of his Bid.
8.  
Clarification of Bidding Documents

A prospective Bidder requiring any clarification of the Bidding documents may notify the Procurement Committee in writing or by facsimile at the address indicated in the Invitation for Bids.  The Procurement Committee will respond in writing or by facsimile to any request for clarification, which it receives earlier than 14 days prior to the deadline for the submission of Bids.  Written copies of the Procurement Committee's response (including a description of the enquiry but without identifying its source) will be sent to all the prospective Bidders who have purchased the Bidding documents. Any request for clarifications which are submitted less than 14 days prior to the deadline of submission of Bids will not be entertained.

9.
Amendment of Bidding Documents

9.1
At any time prior to the deadline for submission of Bids, the Employer  may, for any reason, whether at its own initiative or in response to a clarification requested by a prospective Bidder, modify the Bidding documents by issuing an addendum.

9.2
The addendum will be notified in writing to all prospective Bidders who have purchased the Bidding documents and it will be deemed to be binding on them.  Prospective Bidders shall promptly acknowledge receipt thereof in writing to the Procurement Committee at the address provided in the Bidding Data, under clause 18.2 (a) hereof.

9.3
In order to afford prospective Bidders reasonable time in which to take an addendum into account in preparing their Bids, the Procurement Committee may, at its discretion, extend the deadline for the submission of  Bids, in accordance with sub-clause 19.3 hereof. 

9.4
Such addendum/addenda shall be submitted along with the Bids as per clause 11.1 hereof.

C. PREPARATION OF BIDS
10.
Language of Bid

10.1 
The Bid prepared by the Bidder and all correspondence and documents relating to the Bid exchanged by the Bidder and the Employer shall be written in the English Language.
11.
Documents Comprising the Submission of Bid
11.1
Each bidding document submitted by the bidder shall comprise the following components:

a) Duly perfected set of Bidding Documents which include sections 1 to 10
b) The subsequent addendum/ addenda (if any)

c) Documentary evidence established in accordance with clause 2 hereof, to prove that the bidder is eligible to bid and is qualified to perform the contract if his bid is accepted.

d) Documentary evidence established in accordance with clause 3 hereof, to prove that the goods and ancillary services to be supplied by the bidder are eligible goods and services and conform to the bidding documents.
e) Bid security furnished in accordance with clause 14 hereof and as per specimen form issued with the bidding documents. (Original Bid security shall be furnished with the original bidding document. Photocopy shall be attached to the copy of the bidding document)

f) Proof of Authorization for the signatory to bid as specified in clause 16.2 hereof.

g) Details of similar nature contract completed during last one year in the form given in appendix 1.

h)
Duly completed schedule of Particulars.
ui)
Any other documents required in the Bidding Document.
11.2
The photostat copies of documentary evidence shall be one sided copies to the original size which bear both the initials and the seal of the Bidder. The Bidder shall certify these copies referred to, as follows: 

I/We hereby certify that this is a true photostat copy of the certificate which has …..... ….page(s), issued by………………………………………………………

.......................... …….....(name of the institution which issued the  certificate)








........................................









Authorized Signature/Date








........................................








Seal of the company

12.
Bid Prices
12.1
Prices quoted by the Bidder shall be firm and not subject only to Price Variation as per Clause 6 of General Conditions.  
12.2
The Bidder shall fill in rates and prices for all items of the bill/ section described in a Bill/s in the Price Schedule.
12.3
In pricing the items of the Price Schedule, the bidder shall cover himself and will be deemed to have covered himself for:

a)
All the duties, obligations, liabilities and responsibilities which the Contract documents place upon the bidders  in connection with or in relation to the Contract.

b)

Cost of accessories not specifically listed, but necessary for proper Maintenance & Services etc.

12.4
If Bidders are registered for the purpose of VAT, they should indicate the amount of VAT claimed separately in the Bidding documents, in addition to the value of the Bidding, along with the VAT registration number.  Declaration of VAT registration number is a mandatory requirement to pay  the VAT  amount.  

If any Bidder is not registered for VAT, he should indicate the value of the Bid in Bidding documents. Under this category Bidder should obtain a letter from the Commissioner of Inland Revenue Department certifying that his Company has not been registered for VAT and that letter should be attached to the Bidding document.

If the bidder is not a registered company VAT shall not be paid.

12.5
If a Bidder has given a discount of his bid price, the discount shall be distributed to each and every item excluding provisional sums in the Price Schedule by adjusting the rates in the Price Schedule.by the percentage of discount offered. This rate is applicable for all extra works to complete the Contract. 


13.
Currencies of Bid and Payment
13.1   Prices shall be quoted in Sri Lanka Rupees and the Contract Sum shall be     

          paid in Sri Lanka Rupees.

14.
Bid Security

14.1
The Bid security is required to ensure the Bidder’s compliance with the requirements of Bidding.

14.2
A Bid security which is encashable on demand equivalent to the sum as stated in the Bidding Data shall be furnished in one of the following forms. The Bid security shall be as per the format in the Bidding Document to indicate the requirement.

(a) A Bank Guarantee issued by a Bank operating in Sri Lanka, approved by the Central Bank of Sri Lanka.

14.3
The validity of the above security shall be up to the date specified in the Bidding Data.

14.4
Any Bid not accompanied by an acceptable Bid security shall be rejected by the Procurement Committee as non-responsive pursuant to clause 25 hereof.

14.5
Unsuccessful Bidders' Bid securities will be discharged and returned as promptly as possible, but not later than 30 days after the expiration of the period of Bid validity prescribed by the Employer, pursuant to clause 15 hereof.
14.6
The successful Bidder's Bid security will be discharged upon the Bidder's executing and furnishing the Performance Guarantee pursuant to clause 32 hereof.

14.7
The Bid security shall be forfeited:

If a Bidder withdraws his Bid during the period of Bid validity;  or 


(a)

If the bidder does not accept the correction of   its Bid Price, pursuant 
to ITB Clause 26; or


(b)

  in case of the successful Bidder, if he fails within the specified 


       time  limit to 

(i) Furnish the required Performance Guarantee.

(ii) sign the Contract Agreement

14.8
No interest will be paid on Bid Security

15.    Period of Validity of Bid 
15.1
Bids shall remain valid for a minimum period as mentioned in the Bidding Data. A Bid valid for a shorter period may be rejected by the Employer as non responsive. 

15.2
In exceptional circumstances, the Employer may solicit the Bidder's consent to an extension of the period of validity of the Bid. The request and the responses thereto shall be made in writing (or by facsimile).  The Bid Security provided under clause 14 hereof shall also be extended accordingly. A Bidder who may refuse the request shall not be liable for forfeiture of his Bid security. A Bidder who accepts the request shall not be permitted to modify his Bid.

D. SUBMISSION OF BIDS

16.
Format and Signing of Bid
16.1
The Bidder shall, for each independent Bid prepare one original and one copy of the document comprising the Bid as described in clause 11 hereof by clearly marking each  "ORIGINAL" and "COPY" as appropriate.  In the event of any discrepancy between them, the original shall prevail.

16.2
The original and the copy of each independent Bid shall be typed or written in indelible ink and shall be signed by a person or persons duly authorized. Proof of authorization shall be furnished to accompany the Bid. All pages of the Bid where entries or amendments have been made shall be initialed by the person or persons signing the Bid.

16.3
The complete Bid shall be without alterations, inter- lineations or erasures, except those to accord with instructions issued by the Employer, or as necessary to correct errors made by the Bidder, in which case such corrections shall be initialed by the persons signing the Bid.

17.
Alternative Bid(s) by Bidders
17.1
Each set of bidding documents shall contain only one offer. All alternative 
            offers will be rejected without assigning reasons. If offers marked as offer 1,2 etc, offer 1 will be treated as original offer and the others as alternative offers. Bidders may purchase bidding documents in required number and may submit one or more independent offers. The independent offers shall be in separate set of bidding documents together with separate bid securities
18.
Sealing and Marking of Bids
18.1
The Bidder shall seal the original and the copy of each independent Bid in separate envelopes (hereinafter called as inner envelopes) by duly marking the envelopes as "ORIGINAL" and "COPY", as appropriate, and then contain them in an outer envelope and seal.

18.2
The inner and outer envelopes shall:

(a)
Be addressed as provided in the Bidding Data.

(b)
Bear the name and identification number of the contract and 

(c)
Provide a warning not to open before the specified time and date of the deadline for Bid submission as defined in the Bidding Data.

18.3
In addition to the identification required in sub clause 18.2 hereof, the outer envelopes shall indicate the name and address of the Bidder to enable the Bid to be returned unopened in case it is declared late pursuant to clause 20.0 hereof.
18.4
If the outer envelope is not sealed and marked as instructed above, the Procurement Committee will assume no responsibility for the misplacement or premature opening of the Bid submitted. 

19.
Deadline for Submission of Bid
19.1
Bids must be addressed to the Chairman, Procurement Committee, at the address specified in the Bidding Data and received not later than the time and date of the deadline for Bid submission specified in the Bidding Data.

In the event of the specified date for the submission of Bids being declared a holiday, the Bids will be received up to the specified time on the next working day.

19.2
Bids may be dispatched to be received on or before the deadline for submission of Bids as aforesaid. 

19.3
The Employer may, at its discretion, extend the deadline for submission of Bids by issuing an addendum  in accordance with clause 9.3 hereof, in which case all rights and obligations of the Employer and the Bidders previously subject to the original deadline shall be construed as applicable from the extended date.

20.
Late Bids
No submission of or notices of withdrawal or modification of Bid will be accepted after the deadline for submission of Bids.  Any submission received after the deadline for closing of Bids, will be returned unopened to the Bidder.
21.
Modification and Withdrawal of Bids
21.1
The Bidder may modify or withdraw his Bid after submission, provided that the modification or notice of withdrawal is received in writing at the address designated to receive Bids prior to the prescribed deadline in clause 18 hereof for submission of Bids.

21.2
The Bidder's modification or notice of withdrawal shall be prepared, sealed, marked and delivered in duplicate in accordance with the provisions of clause 18 hereof for the submission of Bids, with the inner and outer envelopes additionally marked "MODIFICATION" or "WITHDRAWAL" as appropriate.

21.3  Subject to clause 21 hereof, no Bid may be modified subsequent to the                      deadline for submission of Bids.

21.4
Withdrawal of a Bid during the interval between the deadline for submission of Bids and expiration of the period of Bid validity specified by the Bid shall result in the forfeiture of the Bid security pursuant to clause 14.7 hereof. 

E.  BID OPENING AND EVALUATION
22.
Opening of Bids
22.1
The Bid opening Committee (BOC) approved by the respective procurement committee  will open Bids, including submissions made pursuant to clause 21 hereof, in the presence of Bidders’ representatives who choose to attend, immediately after the deadline for Bid submission and in the place specified in the Bidding Data. The Bidders’ representatives who are present shall sign a register evidencing their attendance.  In the event of the specified date of Bid opening is declared a holiday the Bids shall be opened at that specified time and location on the next working day.

22.2
Any Bid for which an acceptable notice of withdrawal has been submitted pursuant to clause 20 hereof and if  BOC is satisfied with the content and authentication of the withdrawal letter, the bidder’s original bid shall not be opened. But all the members of the BOC shall initial on the outer cover and keep in a secured  place to return on the award of contract. Envelopes marked “WITHDRAWAL” shall be opened and read out first. Then envelopes marked “MODIFICATIONS” should be placed with the respective “Original” bid and “Modification” shall be opened first and modifications proposed  shall be read out . Then the respective “Original” shall be opened and read out. Completion of the all bids that have been modified, envelopes marked “ORIGINAL” of other bidders shall be opened and readout subsequently. 

22.3
The Bid Opening Committee shall read out the following at the bid opening committee. 
a) Name  and address of the bidder (if joint venture, read the name of the joint venture)

b) Absence or presence of the bid security; All members of the committee shall initial the bid security;

c) The bid price given in words in the form of bid; if the bid price is not given in words the bid price given in figures; if bid price is not filled in the form of bid, the respective price given in the BOQ or Price Schedules; Whether the announced prices are inclusive or exclusive of VAT shall be indicated clearly

d) If the contract will be awarded as a whole the announcement of final bid price is suffice;  If contracts will be awarded in different items or lots such prices shall be announced;

e) The discounts offered shall be announced separately by clearly indicating that the announced prices are inclusive or exclusive of discounts.

f) Any other information that the BOC consider as relevant; however, the details of the make-up of the bid price shall not be read out.

22.4
After opening original of each and read out the relevant information, the BOC shall resealed the envelopes before handing over the documents to the PE. The PE shall hand over the bid documents to the chairman of TEC in sealed form.

22.5
The Bid Opening Committee will prepare minutes of the Bid opening, including the information disclosed to those present in accordance with sub clause 21.3 hereof.
23
Confidentiality of the Process

Information relating to the examination, evaluation and comparison of Bids and recommendations for the award of a contract shall not be disclosed to Bidders or any other person not officially concerned with such process until the award to the successful Bidder has been announced.

Any effort by a Bidder to influence the Procurement Committee and/or the officials of SLTDA / SLITHM/ SLCB/ SLTPB or the Ministry or the Cabinet of Ministers in processing of Bids or award decisions may result in the rejection of his Bid.

24.
Clarification of Bids
24.1
During the evaluation of the bids, there may be a need to seek clarification from a bidder with the sole purpose of ensuring that the Bid can be properly and fairly evaluated. These clarifications should not

(a) 
permit any substantive change to the bidder’s initial response ; and

(b)
Change in the bid price except correction of arithmetical errors in the pricing of the bid

.

24.2
The bidder should not be able to clearly comprehend that any clarification sought is only for the aforementioned purpose only.

24.3
At the request made by the Technical Evaluation Committee (TEC), the procurement Entity will seek such clarification from the bidder in writing.

25.
Examination of Bids and Determination of Responsiveness
25.1
Prior to the detailed evaluation of Bids the Procurement Committee will determine whether each Bid, 

a) Meets the eligibility and qualification criteria defined in clauses 2 and 3 hereof.

b) Has been properly signed and accompanied by a proper power of attorney.

c) is accompanied with the required Bid security as defined in Clause 14  

hereof .
d) Has sufficient bid validity period as per Clause 15 hereof, and 
e)      is substantially responsive to the requirements of the Bid documents, 

25.2
A substantially responsive Bid is one which conforms to all the terms, in Clause 25.1 hereof without material deviation or reservation.

A material deviation or reservation is one,

a)
Bidder requires price fluctuation whereas bidding document specifies otherwise;

b)
Deviation from bid documents which affects the bid price but cannot be given monetary value; 

c)
Departure from specifications of critical nature;

d) Absence of documents intended to substantiate the legitimacy of the bid ( i.e that the Bid is not a ‘ speculative’ ,’exploratory’ or ‘wait and see’ Bid) or proof of reliability of the equipment offered.

e) Conditional bids, that is, subject to prior sale, availability of components in the market,

f) Bids which are not responsive to critical, technical or commercial requirements in the bidding document.
25.3
If a Bid is not substantially responsive, it will be rejected by the Procurement Committee, and may not subsequently be made responsive by correction or withdrawal of the non conforming deviation or reservation.
26.
Correction of Errors
26.1    Bids determined to be substantially responsive will be checked by the Procurement Committee, for any arithmetic errors. 

Errors will be corrected by the Procurement Committee as follows:

a)
Where there is a discrepancy between the amounts in figures and in words, the amounts in words will govern and

b)
Where there is a discrepancy between the unit rate and the line item total resulting from multiplying the unit rate by the quantity.

i)
The unit rate as quoted will govern.

ii)
unless in the opinion of the Procurement Committee there is an obviously gross misplacement of the decimal point in the unit rate, in which case the line item total as quoted will govern and the unit rate will be corrected.

26.2
If the bid price changes by the above procedure, the amount stated in the Form of Bid shall be adjusted with the concurrence of the Bidder and shall be considered as binding upon the bidder.

26.3  If the bidder does not accept the corrected amount of  Bid, its Bid shall be      rejected, and the bid security shall be forfeited in accordance with clause 14.7 (b) hereof.

27. 
Evaluation and Comparison of Bids
27.1
The Procurement Committee will evaluate and compare Bids previously determined to be substantially responsive, pursuant to clause 25 hereof.

 27.2     In evaluating the Bids the Procurement Committee will determine for each Bid the evaluated Bid price by adjusting the Bid price as follows:

a) Making any correction of errors pursuant to clause 26 hereof.
b) Discounts , if any

c) Evaluation of Acceptable omissions ( line items or parts of work)

d) Delivery periods or completion times

e) Adjustment for various minor  deviations

27.3
For the evaluation purposes the rates and prices in the Price Schedule will be considered   to be excluding VAT. Any notes or remarks by Bidders contrary to this will be disregarded.
27.4
Bidder shall present the vehicle for the inspection of the Procurement Committee at any time during the Evaluation process on the request of the committee.  If the Evaluation Committee is not satisfied of the vehicle the bid shall be rejected. 
F.   AWARD  OF  CONTRACT
28.
Post-qualification
28.1
For the award of the contract, the Procurement Committee will determine to its satisfaction whether the Bidder selected as having submitted the lowest-evaluated substantially responsive Bid is qualified to satisfactorily perform the Contract.

28.2
The determination will take into account the condition of vehicles.  It will be based upon an examination of the documentary evidence of the Bidder's qualifications submitted with the Bid purchased to clause 11 hereof and the physical inspection of the vehicle pursuant to clause 27.4 hereof, as well as such other information as the Procurement Committee deems necessary and appropriate.

28.3
An affirmative determination by the Procurement Committee will be a prerequisite for award of the Contract to the Bidder.  A negative determination will result in rejection of the Bidder's Bid, in which event the Procurement Committee will proceed to the next lowest evaluated Bid to make a similar determination of that Bidder's capabilities to perform satisfactorily.

28.4
Award of Contract


The Employer will award the Contract to the Bidder whose Bid has been determined to be substantially responsive to the bidding documents and who has offered the lowest evaluated bid price, provided that such bidder has been determined to be eligible and qualified in accordance with the provisions of the bidding document.
29.
Right of the Procurement Committee to Accept any Bid and to Reject any or all Bids
The Procurement Committee reserves the right to accept or reject any Bid, and to annul the Biding process and reject all Bids, at any time prior to the award of contract, without thereby incurring any liability to the affected Bidder or Bidders any obligation to inform the affected Bidder or Bidders of the grounds of the Procurement Committee's action. The Procurement Committee reserves the right to award the Bid in whole or in Bill wise if the number of vehicles to be hired are more than one.
30.
Notification of Award
30.1
Prior to the expiration of the period of Bid validity prescribed by the Employer, the Employer, will notify the successful Bidder by registered letter or by facsimile that his Bid has been accepted. This letter (hereinafter called the “Letter of Acceptance”) will state the sum to be paid to the contractor in consideration of the execution and completion of the supply as per the Delivery Schedule by the Contractor.

30.2
The notification of award will constitute the formation of the Contract.

30.3
Upon the successful Bidder's furnishing of performance security in accordance with the provisions of Clause 32 hereof, the Employer will promptly notify each of the unsuccessful Bidders and will discharge their Bid Securities, pursuant to clause 14 hereof.
31.
Signing of Contract 

31.1
The successful Bidder will be required to sign a Contract Agreement. The Contract Agreement must be executed within twenty eight (28) days after the receipt of the Letter of Acceptance.

31.2
The Contract Agreement will be prepared by the Employer. The Bidder will be required to pay the stamp duty in accordance with the law relating to stamp duty in Sri Lanka. The prevailing rate of stamp duty on contracts for hiring of vehicles is prescribed in the Bidding Data.
31.3
If a Bidder has given a discount of his bid price, the discount shall be distributed to each and every item excluding provisional sums in the Price Schedule by adjusting the rates in the Price Schedule by the percentage of discount offered. Contractor shall adjust all rates deducting the discounted amount and shall endorse with the Contractor’s Signature. This rate is applicable for all extra works to complete the works in the Contract. 

32.
Performance Security
32.1
Within fourteen (14) days of the receipt of the notification of  the acceptance of the contract by the Employer, the successful Bidder shall furnish to the Employer a Performance Security encashable on demand in accordance with the Clause 4.2 of the Conditions of Contract, in the format of Performance Security provided in the Bidding Document.

32.2
The Performance Security shall be valid until a date 28 days beyond the Contract Period. On due performance of the contract in all respects and issuance of the Final Acceptance Certificate by the Engineer the Performance Security will be returned to the Contractor without any interest.

32.3
Failure of the successful Bidder to comply with the requirements of clause 32 hereof shall constitute sufficient grounds for the annulment of the award and  forfeiture of the Bid security, in which event the Employer,  may make the award to the next lowest evaluated Bidder or call for new Bids.

33
Advance payment
No advance payment will be made.
34.
Fraud & Corruption                                  

Bidders and officials shall ensure that they maintain strict confidentially throughout the bidding process.

Officials shall refrain from receiving any personal gain from any procurement action. No gifts or inducement shall be accepted. Suppliers/contractors are liable to be disqualified from the bidding process if found offering any gift or inducement which may have an effect of influencing a decision or impairing the objectively of an official.

35.
Data in Schedule of Particulars


Bidder shall fill the Questionnaire in Schedule of Particulars
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GENERAL CONDITIONS OF CONTRACT
1.0       General Provisions
1.1
Definitions

In the Contract as defined below, the words and expressions defined shall have the following meanings assigned to them, except where the context requires otherwise:

The Contract

(a)
"Contract" is the Contract between the Employer and the Contractor for Renting of Vehicles and shall include the documents listed in Clause 1.3.

(b)
"Contract Price" means the amount stated in the Letter of Acceptance and thereafter as adjusted in accordance with provisions of the Contract.

(c)
“Specification” means the specification of the Services included in the Contract and any modification or addition made or approved by the Engineer.
(d)  
“Initial Contract Price” means the amount stated in the Letter of Acceptance. 

(e)  
“Letter of Acceptance " means the letter singed and issued by the Employer accepting the Bid submitted by the Contractor for Supply of Renting of Vehicles.
 (f)
“Contract Data" means the completed pages entitled Contract Data, which forms part of the conditions of contract.

Persons
(g)
"The Employer" means the Sri Lanka Tourism Development Authority
                         who employs the Contractor to perform the service

(h)
"Contractor" or “Supplier” means the person(s) who’s Bid to rent vehicles has been accepted by the Employer and named in the Agreement.

(i)
“Engineer” is the person named in the Contract Data (or any other competent person appointed by the Employer and notified to the Contractor) who is responsible for administrating and supervising the Contract. 


(j)
“Engineers Representative” is the person named in the Contract Data. 
Dates, Times and Periods 

(k)
“Start Date” means the date 7 Days after the issue of Letter of Acceptance or any other date agreed between the Employer and Contractor. 

(l)
“Day” means a calendar day. 

           Money and Payment 

(m)
“Cost” means all expenditure properly incurred (or to be incurred) by the Contractor, whether on or off the Site, including overheads and similar charges, but does not include profit. 

Other Definitions 

(n)
“Site” means the place provided by the Employer to where the Vehicles to be provided and services to be provided.
(o)
“Party” means either or both the Employer or the Contractor as the context requires.   

1.2
Interpretation
Words importing persons or parties shall include firms and organizations; 

Words importing the singular or one gender shall include plural or the other gender where the context requires.
1.3 
Priority of Documents


The documents forming the contract are to be taken as mutually explanatory of one another;

If an ambiguity or discrepancy is found in the documents, the Engineer shall issue any necessary instructions to the Contractor;

The priority of the documents shall be in accordance with the order as listed below:


a.
The Contract Agreement


b.
The Letter of Acceptance

c.
Memorandum of understanding (if any)


d.
Contractor’s Bid


e.
Bidding Data and Contract Data


f.
The Conditions of Contract


g.
The Specifications


h.
Price Schedule

i.
Any other Document (if any)

1.4
Law

The law of the Democratic Socialist Republic of Sri Lanka is applicable.

1.5
Communications

Communication by any person under the Contract shall be written in official language and/or English.

2.0  The Employer 
2.1
The Employer is the Director General of Sri Lanka Tourism Development Authority. 
2.2
Execution of Contract 

The Employer shall ensure that the Contract is executed within 7 Days after the date of the Letter of Acceptance. 

2.3
Engineer’s Instructions 

The Contractor shall comply with all instructions given by the Engineer in respect of the Contract.

2.4
Approvals 

No approval or consent or absence of comment by the Employer or the Engineer shall affect the Contractor’s obligations.

2.5
     Termination or Extend the Contract

The Employer reserves the right to terminate or extend the contract, and the 
           
termination will be informed, in advance.

3.0  The Engineer 
3.1
Engineer’s Decisions  

Except where otherwise specifically stated, the Engineer will decide contractual matters between the Employer and the Contractor. 

3.2
Engineer’s Representative

The Engineer may delegate to such person or persons such of the powers, directions and authorities vested in him as he may think fit. Such person (referred to as "the Engineer's Representative") will be named in the Contract Data.
4.0  The Contractor  
4.1
General Obligations  



The Contractor shall ;
a. carry out the works properly and in accordance with the Contract;

b. provide all supervision, spare parts for repairs, services and proper maintenance and equipment which may be required for repairs and maintenance works. The renter should bear all routine maintenance cost (including tyres, batteries, service), including expenses on accidental repairs as well as insurance and other related fees.
4.2
Performance Security  

The Contractor shall deliver to the Employer within 14 Days of the Letter of Acceptance a Performance Security.

· to an amount stated in the Contract Data; 

· in a format in section 9 of bidding document.
· The security shall be issued in one of the following Agents.

(a) A Bank Guarantee issued by a Bank operating in Sri Lanka, approved by the Central Bank of Sri Lanka.

5.0  Time for Completion    
5.1     
Extension of Time 

After the completion of the contract period, the Employer may extend the said contract period and it will be informed to the contractors. 

5.2  
Completion   

The Engineer shall issue a completion Certificate after completion of the  contract on request.
6.0   Contract Price and Payment       
6.1
Advance Payment 



No advance payment will be made.

6.2
Interim/ Monthly Payment
a) The Contractor's request(s) for payment shall be made to the client in writing, accompanied by an invoice describing, as appropriate, Services performed and other relevant documents as specified in the Contract Data.


b) The contractor shall provide the bills of each month.
The Engineer shall check the Contractor’s monthly statement and certify the amount to be paid to the Contractor, within 14 Days of the receipt of the Contractor’s statement.  After certifying the bill by the Officer the Employer shall pay to the contractor the amount certified by the officer with 14 days. 
c) Payments shall be made monthly by the client on submission of an invoice /claim by the Contractor.  

d) The currency in which payments is made to the Contractor under this Contract shall be in Sri Lanka Rupees.

e) Any VAT payable should be shown as a separate item and should be supported with VAT registration number.

6.3
Currency 



Payment shall be in Sri Lanka Rupees only.

6.4
Delayed Payment 

a. If the Employer delays payment the Contractor shall have a right to claim the interest on the delayed payment as specified in the Data Sheet. 

b. Interest on delayed payments is calculated from the due date up to the date of actual payment. The interest rate applied is 1% per month plus the lending rate of the Central Bank to Commercial Banks.
7.0
Taxes and Duties
7.1
The Contractor shall be entirely responsible for all taxes, stamp duties, license fees, etc. including all costs stipulated in Preamble Notes on Pricing incurred until completion of the contract.
7.2
The Contractor shall comply with the regulations of the Department of Inland Revenue of Sri Lanka for payment of Value Added Tax, Profit Tax and other taxes arising out of the Contract.

7.3
The contractors who are VAT liable shall issue TAX invoices specifically stated as ‘TAX INVOICES’ to SLTDA including their VAT registration numbers and showing bill amounts and applicable VAT separately along with the requests for payments. The date of TAX INVOICE shall be within 28 days of work done
8.0
Default and Fines       
8.1
Default by Contractor 



Delays in the Contractor's Performance and Fines


8.2
Supply of vehicles and performance of Services shall be made by the Contractor in accordance with the time schedule specified by the Employer in its schedule of requirements.


8.3
An unexcused delay by the Contractor in the Performance of its Delivery  obligations shall render the Contractor liable to any or all of the following sanctions: forfeiture of its performance and fines mentioned in the following Clauses

8.4
The vehicle shall be supplied full time to the SLTDA.


If the bidder fails to send the vehicle on time, fines indicated in Contract Data will be deducted from the monthly bill.


8.5
If the Bidder is unable to supply the vehicle, for a working day, normal fine will be deducted as given in Contract Data.
8.6
The Supplier shall provide the vehicle for work according to the instructions given by the officer who use the vehicle, If not the contract will be terminated and performance guarantee will be forfeited.

9.0     Risk and Responsibilities        
The Employer is not responsible for any preventive and routine maintenance & any kind of repair of the offered (deployed) vehicles. 

10.0 Insurance         
10.1
Extent of Cover  

The contractor shall submit valid certified copies of fully insured insurance certificate, registration certificate, annual revenue license, leasing or finance certificate if it is leased or financed of all the vehicles offered for renting. All the vehicles which are to be rented shall be fully insured and such insurance shall be effected with a recognized Insurance Company/Corporation operating in Sri Lanka. 
The vehicle shall be fully insured covering for letting and hiring for amounts indicated in Contract Data. 
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  STANDARED FORMS (CONTRACT)
MINISTRY OF TOURISM & LANDS
SRILANKA TOURISM DEVELOPMENT AUTHORITY
Hiring of 4 Nos. of Motor Cars and 1 No. Double Cab for SLTDA in Operational Lease Basis

Contract No: SLTDA/HR&PM/NCB/Vehicle Hire /2024/01

AGREEMENT

This AGREEMENT, is made and entered into on this …………….day of……… Two Thousand and ……………..by and between the ……………………………………………….. 

………………………………………………………………………………………………………………………………………….. (hereinafter called “the Employer”) of the one part and Messrs.…………………………………………………………………………………………... .………………………………………………………………………………………………… (Hereinafter called “the Contractor”) of the other part.

WHEREAS the Employer is desires that the Contractor execute (Hiring of Vehicles & Contract Number)…………………………..………………………………………………………………………………………………………….……………………………………………………………..[name and identification number of Contract] (hereinafter called “the Services”) and the Employer has accepted the Bid by the Contractor for the execution and completion of such Services.

NOW THIS AGREEMENT WITNESSETH as follows:

1.
In this Agreement, words and expressions shall have the same meanings as are respectively assigned to them in the Conditions of Contract hereinafter referred to, and they shall be deemed to form and be read and construed as part of this Agreement.

2.
The documents forming the Contract shall be interpreted in the following order of priority:


(1)
Agreement,


(2)
Letter of Acceptance,


(3)
Memorandum of understanding (if any)


(4)
Contractor’s Bid,


(5)
Contract Data,


(6)
Conditions of Contract,


(7)
Specifications,

(8)
Price Schedule,

(9)
Any other document listed in the Contract Data as forming part of the   

            Contract.


3.
In consideration of the payments to be made by the Employer to the Contractor as per the payment schedule as hereinafter mentioned, the Contractor hereby covenants with the Employer to execute and complete the Services therein in conformity in all respects with the provisions of the Contract.

4.
The Employer hereby covenants to pay the Contractor in consideration of the execution and completion of the Services wherein the initial Contract Price or such other sum as may become payable under the provisions of the Contract at the times and in the manner prescribed by the Contract.

IN WITNESS whereof the parties thereto have caused this Agreement to be executed the day and year aforementioned in accordance with the laws of Sri Lanka.

Signed by the said .......................…..............................……………… …………………........ Chairperson, Sri Lanka Tourism Development Authority  and …………………  (Name/Designation) of……………………… ……  at..........................………………………..………………on the ................................................. day of ………..................... Two Thousand and ………………….. in the presence of the following Witnesses. 
…………………….




…………………………..
Director General 




Chairman
SRI LANKA TOURISM DEVELOPMENT AUTHORITY
Witnesses

1.
Signature …………………….     2.

Signature : ………………………


Name   :   …………………….

Name  :      ………………………


Address : …………………….

Address :  ………………………



     …………………….


       ………………………



     …………………….


       ………………………

For and on behalf of the Contractor : signed by the said ……………………………………in the capacity of …………………………………………………………………………. and/or duly authorized to sign this contract agreement for and on behalf of ………..

……………………………………………………………………………………………..

……………………………………………………………… (Block Letters)

Witnesses 

1.
Signature …………………….     2.

Signature : ………………………


Name   :   …………………….

Name  :      ………………………


Address : …………………….

Address :  ………………………



     …………………….


       ………………………



Form of Bid Security (Unconditional)
[This Guarantee form shall be filled in accordance with the instructions indicated in brackets]
--------------------------------------------------------------------------------------------------------- [insert issuing agency’s name, and address of issuing branch or office]
Beneficiary:
Director General


Sri Lanka Tourism Development Authority


No.80, Galle Road, 


Colombo 03

Date:
   -------------------------------- [insert (by issuing agency) date]
BID GUARANTEE No.:
-------------------------------- [insert (by issuing agency) number]
We have been informed that ------------------------------------------------------------------ [insert (by issuing agency) name of the bidder] (hereinafter called "the bidder") has submitted to you its bid dated ------------ [insert (by issuing agency) date](hereinafter called "the Bid") for the execution of [insert name of Contract] under Invitation for Bids No. ----------- [insert IFB number] (“the IFB”). 

Furthermore, we understand that, according to your conditions, Bids must be supported by a Bid Guarantee.

At the request of the bidder, we --------------------------------------------------------------------- [insert name of issuing agency] hereby irrevocably undertake to pay you any sum or sums not exceeding in total an amount of ------------ [insert amount in figures]  -----------------------------------------------  [insert amount in words]) upon receipt by us of your first demand in writing accompanied by a written statement stating that the Bidder is in breach of its obligation(s) under the bid conditions, because the Bidder:

(a) 
Has withdrawn its Bid during the period of bid validity specified; or

(b) 
Does not accept the correction of errors in accordance with the Instructions to Bidders (hereinafter “the ITB”); or

(c) 
having been notified of the acceptance of its Bid by the Employer during the period of bid validity, (i) fails or refuses to execute the Contract Form, if required, or (ii) fails or refuses to furnish the Performance Security, in accordance with the ITB.

This Guarantee shall expire:  (a) if the bidder is the successful bidder, upon our receipt of copies of the Contract signed by the bidder and of the performance security issued to you by the bidder; or (b) if the bidder is not the successful bidder, upon the earlier of the successful bidder furnishing the performance security, otherwise it will remain in force up to --------------- (insert date)
Consequently, any demand for payment under this Guarantee must be received by us at the office on or before that date.
FORM OF PERFORMANCE SECURITY

(Unconditional)
---------------------------------------------------------------------------------------------------------------- [Issuing Agency’s Name, and Address of Issuing Branch or Office]

Beneficiary:
Director General,



Sri Lanka Tourism Development Authority



No.80, Galle Road,

Colombo 03

Date:
------------------------------

PERFORMANCE GUARANTEE No.: -------------------------

We have been informed that ------------------------------------------------------ [name of Contractor] (hereinafter called "the Contractor") has entered into Contract No. --------------------- [reference number of the contract] dated ---------------- with you, for the ----------------- [insert “construction”] of ------------------------------------------------------------ [name of contract and brief description of the service] (hereinafter called "the Contract"). 

Furthermore, we understand that, according to the conditions of the Contract, a performance guarantee is required.

At the request of the Contractor, we ------------------------------------------------- [name of Agency]  hereby irrevocably undertake to pay you any sum or sums not exceeding in total an amount of             ------------ [amount in figures] (-----------------------------------------------------------) [amount in words],  upon receipt by us of your first demand in writing accompanied by a written statement stating that the contractor is in breach of its obligation(s) under the Contract, without your needing to prove or to show grounds for your demand or the sum specified therein.

This guarantee shall expire, no later than the -------day of ----------, 20---- [insert date, 28 days beyond the Intended Completion Date]  and any demand for payment under it must be received by us at this office on or before that date.  

_____________________ 
[signature(s)]
MINISTRY OF TOURISM

SRILANKA TOURISM DEVELOPMENT AUTHORITY
Hiring of 4  Nos. of Motor Cars and 1 No. Double Cab for SLTDA in Operational Lease Basis

Contract No: SLTDA/HR&PM/NCB/Vehicle Hire /2024/01

LETTER OF ACCEPTANCE

 [Letter heading paper of the Employer]

                                                                                                                      …………… [Date]
To: 
……………………………………………………………………………………………

[Name  of the Bidder]


……………………………………………………………………………………………

[Address of the Bidder]

This is to notify you that your bid dated …………………………. [insert date] for hiring of vehicles and maintenance and repairs of the said vehicles of the……………………………… …………………………………………………………....[name of the Contract and Contract  number]  for the Bid price of …………………………………...………………………………  …………………………………………………[amount in figures and  words] as corrected in accordance with Instructions to Bidders and/or modified by a Memorandum of Understanding, is hereby accepted.

You are hereby instructed to proceed with the execution of the said Works in accordance with the Contract documents.

The Start Date shall be : ………………………………….(fill the date as per Conditions of Contract).

Contract Period is ……  days from the Start Date. 

The Amount of Performance Security is : ………………………

The Performance Security shall be submitted on or before ………………………………(fill the date as per Conditions of Contract). Failing to submit the performance guarantee will be a breach of contract and actions shall be taken as per clause 32 of the Instruction to Bidders.

Please acknowledge the receipt of this letter by return fax and make arrangements to sign the agreement by prior appointment with the ……………………………………………………………………………………………………………………………………….. within …..……………   days.

Please contact ……………………………………………………………………………of this bid, on Telephone No………………………. for further action on this contract.

 …………………………….

Director General

Sri Lanka Tourism Development Authority
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 BIDDING DATA (DATA SHEET)
                                                      & 

                            CONTRACT DATA
                               BIDDING DATA

    AND

       CONTRACT DATA

G.  Bidding Data
(Please note that the clause numbers given here under are that of Instruction to Bidder)

Instructions to Bidders

 Clause Reference
	(1.1)


	No.

Vehicle Type

Qty (Nos)

1

Motor Car

04
2
Double Cab
       01

TOTAL

05
The above vehicles shall be provided for three (3) years period and renewable for yearly satisfactory services performance basis. .


	2.2 (a)
	The renter should be a vehicle agent who are franchise holders of world-renowned vehicle brands available in Sri Lanka, financial institutions registered under the Central Bank of Sri Lanka and car rental services (i.e., Rent a Car Companies) with at least 05 vehicles in the fleet.



	(3)
	The vehicle shall be a fully insured vehicles with excellent running condition manufactured after year 2013.

	(4)
	The source of funds is GOSL


	(6.4)
	Not Applicable

	(7.2)
	The address for the purchase of Bidding Document 

Procurement Division (4th Floor)

Sri Lanka Tourism Development Authority

No.80, Galle Rd,

Colombo 03

A complete set of Bidding Document in English language will be issued through email on submission of written request (on the applicant’s letterhead) with Payment Slip of the non-refundable payment of a non-refundable fee of LKR 10,000/- to the email address of sltdaproc@srilanka.travel / sagarikaw@srilanka.travel from 31st  May 2024 to 27th  June 2024.

	(9.2)
	The Address for the purpose of acknowledgment of Addenda

The Chairman, 

Departmental Procurement Committee,

Procurement Division (4th Floor)

Sri Lanka Tourism Development Authority

No.80, Galle Rd,

Colombo 03

TEL.    011-2426800 (Ext. 305, 277, 303)


	(11.1)
	1. List of current vehicle fleet

2. Ownership of the vehicles to be rented shall be under bidder’s name.

3. Document proofs to prove similar nature of services served by the company.

4. List of past clienteles along with contact details 

5. Minimum of 03 referrals of satisfactory service provided

6. Last 03 years Audited Financial Statements

	(14.2)

(14.3)
	Bid Security shall be:
Bid guarantee for a value of Sri Lankan Rupees Five Hundred  Thousand (LKR 500,000.00) with a validity not less than Twenty-Eight (28) Days beyond the date of Bid validity. The Bid Guarantee shall be unconditional, On Demand, irrecoverable Guarantee issued by a Commercial Bank operating under the Central Bank of Sri Lanka.


	(15.1)
	The Bid shall be valid for 91 days from the date closing of the bids

	(18.2)

&

(19.1) 
	The Bids shall be addressed to 

The Chairman, 

Departmental Procurement Committee,

Sri Lanka Tourism Development Authority

No.80, Galle Rd,

Colombo 03

The deadline for submission of Bids shall be as specified in the IFB.  

	(19.2)
	Employer’s address for the purpose of Bid submission is                                                                        
Procurement Division (4th Floor)

Sri Lanka Tourism Development Authority

No.80, Galle Rd,

Colombo 03

	(22.1) 
	The place of opening of Bids

Procurement Division (4th Floor)
Sri Lanka Tourism Development Authority

No.80, Galle Rd,

Colombo 03

	(31.2)
	The prevailing rate of stamp duty on contracts for Hiring of Vehicles is nil. 

	(32.1)
	The amount of Performance Security is 10 % of the Initial Contract Price.


Contract Data 

(Please note that the Clause nos. given hereunder are that of Conditions of Contract) 

	1.1 (g)
	The Employer is




   

Name:         Sri Lanka Tourism Development Authority
Address:      No-80, Gall Road, Colombo 03
Authorized Representative of the employer is : 

Director General
Sri Lanka Tourism Development Authority


	 
	The Engineer is


Director General
Sri Lanka Tourism Development Authority

	1.1 (j)

(4.2)
	The Engineer’s Representative is

Director (HR&PM)
Sri Lanka Tourism Development Authority
The amount of Performance Security is 10% of the Contract Price. 

	(6.0)
	The following documents shall be submitted by the contractor to the Engineer when making request for monthly payment.

Monthly bill with following certificates

a) Tax Invoice for the particular month 

b) A copy of the invoice issued by the Finance/Lease company for the previous month for the installment payment (if the vehicle is financed or leased)

c) If the offered vehicle has been changed for few days within the month an approval for such change.

	(8.4)
	If the vehicle will take back by the bidder, before completing the service without any permission, a fine of LKR 15,000.00 per day will be deducted from the monthly bill.

	(8.5)
	If the bidder unable to supply the vehicle, LKR 15,000.00 per day will be deducted from the monthly bill.

	 (10.0)
	Insurance Coverage for passenger Rs. 50,000/- for 5 Nos. of passengers.                   
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                                                   SPECIFICATIONS
SPECIFICATIONS FOR HIRED VEHICLES 
1.
Technical

1.1
The vehicles offered shall be in good condition and first registration date shall be as given in Bidding Data.

1.2
The vehicles offered shall be fully insured and a valid copy of insurance certificate shall be attached with the offer. Further the vehicle insurance shall be covered for following "Letting and Hiring" 


1.2.1
Letting and Hiring


1.2.2
Any person & goods transported

2.0
General 

2.1
The driver and fuel will be provided by SLTDA. The contractor has to supply the Vehicle to the SLTDA full time basis. 

2.2
If the vehicle will not be provided for work on account of, an accident or sudden repair work which takes more than 24 hours, a replacement vehicle shall be provided.  The replaced vehicle shall fulfill the following conditions.

a. Confirm to the Specification as stated.

b. The officer who uses the vehicle shall agreed with the vehicle

Shall be same type (Ex: If the initially offered vehicle is a van, replacement vehicle shall also be a van)

This replaced vehicle shall be provided for 03 days only.

If the Contractor want to provide the replacement vehicle for more than 03 days up to 30 days maximum, the approval of the officer-in-charge 
shall be obtained. The Contractor shall provide evidence to prove that the Vehicle is under repairing.

However the copies of following certificates shall be provided for replaced vehicle.

a. Insurance Certificate (as per initially offered vehicle)

b. Revenue License

c. Registration Certificate 

d. Ownership and consent of owner in writing 

2.3
If a replacement vehicle will not be provided within 03 days, a fine of LKR 15,000.00 per day will be deducted from the monthly bill
2.4 The bidder shall quote a fixed monthly rental for a period of three (03) years and renewable for yearly satisfactory performance basis.  lease payments will be made monthly by the SLTDA upon submission of original tax invoice.
2.5 The vehicle shall be fully insured with excellent running condition manufactured after year 2013. 

2.6 The lessor should bear all routine, preventive maintenance cost (including tyres, batteries, maintenance service), cost of sudden repairs, including expenses on accidental repairs as well as insurance and other related fees. 
2.7 
Maximum Monthly Rental Ceilings as per the National Budget Circular No. 07/2022 dated 2022.10.21 and 07/2022 (i) dated 01.01.2024 on “Management of Vehicles obtained via Operational Lease Method”.
	No.
	Vehicle Type
	Qty (Nos)
	Maximum Monthly Rental Ceiling upto 3000 Km (in LKR without TAX).
	Per Km Rate per Excess Km after 3000Km

(in LKR without TAX)

	1
	Motor Car
	04
	250,000.00
	40

	2
	Double Cab
	    01
	275,000.00
	45


SPECIFICATION - MOTOR CAR -  I

Fuel Type

: Hybrid / Petrol

Model


: …………………………………………..

Country of Origin
: …………………………………………..
	                                Description
	Yes
	No
	Remarks

	· Status:  Registered within last 05 years
               Fully Insured

               Air Conditioned 
	
	
	(Specify the registered year)

	· Engine: 1500 CC – 1800 CC
	
	
	(Specify the Engine capacity)

	· Transmission: 4 Speed Automatic
	
	
	

	· Safety

1. Front & rear seats belts
	
	
	

	2. Dual air bags
	
	
	

	3. ABS 
	
	
	

	4. High Mount Stop Lamp (LED)
	
	
	

	5. Child protection locks
	
	
	

	6. Anti-theft system with immobilizer
	
	
	

	· Interior

1.  AM/FM, DVD, Bluetooth audio set up with reverse camera and speaker system
	
	
	

	2. Electronic power steering with TILT
	
	
	

	3. Multi-function steering
	
	
	

	4. Multi information Display
	
	
	

	5. Air conditioner-Manual and auto 
	
	
	

	6. Power windows
	
	
	

	7. Power door locks
	
	
	

	8. 60:40 Folding rear seats with armrest
	
	
	

	9. Inner day/night mirrors
	
	
	

	10. Seat material-Fabric or leather 
	
	
	

	11. Digital Clock
	
	
	

	12. Sun visors with mirrors with lights 
	
	
	

	13. Center console
	
	
	

	14. Assist grips 
	
	
	

	15. Luggage room lamp
	
	
	

	· Exterior

1. Head lamps
	
	
	

	2. Power mirrors with retract/winkers
	
	
	

	3. Front fog & driving lamps
	
	
	

	4. Intermittent wipers
	
	
	

	5. Company recommended sizes of tyres with  Alloy wheels or tyres with factory fitted rims with rim cups (tires must be manufactured within 18 months)
	
	
	

	6. Rear window defogger
	
	
	

	7. Mud flaps
	
	
	

	8. Remote boot opener
	
	
	

	9. Fuel tank capacity around 35-45 liters
	
	
	


	Fuel Consumption L/Km:
	

	Manufacture Year:
	

	Available Color (Black/White):
	


SPECIFICATION - MOTOR CAR -  II

Fuel Type

: Hybrid / Petrol

Model


: …………………………………………..

Country of Origin
: …………………………………………..
	                                Description
	Yes
	No
	Remarks

	· Status:  Registered within last 05 years
               Fully Insured

               Air Conditioned 
	
	
	(Specify the registered year)

	· Engine: 1500 CC – 1800 CC
	
	
	(Specify the Engine capacity)

	· Transmission: 4 Speed Automatic
	
	
	

	· Safety

7. Front & rear seats belts
	
	
	

	8. Dual air bags
	
	
	

	9. ABS 
	
	
	

	10. High Mount Stop Lamp (LED)
	
	
	

	11. Child protection locks
	
	
	

	12. Anti-theft system with immobilizer
	
	
	

	· Interior

16.  AM/FM, DVD, Bluetooth audio set up with reverse camera and speaker system
	
	
	

	17. Electronic power steering with TILT
	
	
	

	18. Multi-function steering
	
	
	

	19. Multi information Display
	
	
	

	20. Air conditioner-Manual and auto 
	
	
	

	21. Power windows
	
	
	

	22. Power door locks
	
	
	

	23. 60:40 Folding rear seats with armrest
	
	
	

	24. Inner day/night mirrors
	
	
	

	25. Seat material-Fabric or leather 
	
	
	

	26. Digital Clock
	
	
	

	27. Sun visors with mirrors with lights 
	
	
	

	28. Center console
	
	
	

	29. Assist grips 
	
	
	

	30. Luggage room lamp
	
	
	

	· Exterior

10. Head lamps
	
	
	

	11. Power mirrors with retract/winkers
	
	
	

	12. Front fog & driving lamps
	
	
	

	13. Intermittent wipers
	
	
	

	14. Company recommended sizes of tyres with  Alloy wheels or tyres with factory fitted rims with rim cups (tires must be manufactured within 18 months)
	
	
	

	15. Rear window defogger
	
	
	

	16. Mud flaps
	
	
	

	17. Remote boot opener
	
	
	

	18. Fuel tank capacity around 35-45 liters
	
	
	


	Fuel Consumption L/Km:
	

	Manufacture Year:
	

	Available Color (Black/White):
	


SPECIFICATION - MOTOR CAR  - III

Fuel Type

: Hybrid / Petrol

Model


: …………………………………………..

Country of Origin
: …………………………………………..
	                                Description
	Yes
	No
	Remarks

	· Status:  Registered within last 05 years
               Fully Insured

               Air Conditioned 
	
	
	(Specify the registered year)

	· Engine: 1500 CC – 1800 CC
	
	
	(Specify the Engine capacity)

	· Transmission: 4 Speed Automatic
	
	
	

	· Safety

13. Front & rear seats belts
	
	
	

	14. Dual air bags
	
	
	

	15. ABS 
	
	
	

	16. High Mount Stop Lamp (LED)
	
	
	

	17. Child protection locks
	
	
	

	18. Anti-theft system with immobilizer
	
	
	

	· Interior

31.  AM/FM, DVD, Bluetooth audio set up with reverse camera and speaker system
	
	
	

	32. Electronic power steering with TILT
	
	
	

	33. Multi-function steering
	
	
	

	34. Multi information Display
	
	
	

	35. Air conditioner-Manual and auto 
	
	
	

	36. Power windows
	
	
	

	37. Power door locks
	
	
	

	38. 60:40 Folding rear seats with armrest
	
	
	

	39. Inner day/night mirrors
	
	
	

	40. Seat material-Fabric or leather 
	
	
	

	41. Digital Clock
	
	
	

	42. Sun visors with mirrors with lights 
	
	
	

	43. Center console
	
	
	

	44. Assist grips
	
	
	

	45. Luggage room lamp
	
	
	

	· Exterior

19. Head lamps
	
	
	

	20. Power mirrors with retract/winkers
	
	
	

	21. Front fog & driving lamps
	
	
	

	22. Intermittent wipers
	
	
	

	23. Company recommended sizes of tyres with  Alloy wheels or tyres with factory fitted rims with rim cups (tires must be manufactured within 18 months)
	
	
	

	24. Rear window defogger
	
	
	

	25. Mud flaps
	
	
	

	26. Remote boot opener
	
	
	

	27. Fuel tank capacity around 35-45 liters
	
	
	


	Fuel Consumption L/Km:
	

	Manufacture Year:
	

	Available Color (Black/White):
	


SPECIFICATION - MOTOR CAR  - IV

Fuel Type

: Hybrid / Petrol

Model


: …………………………………………..

Country of Origin
: …………………………………………..
	                                Description
	Yes
	No
	Remarks

	· Status:  Registered within last 05 years
               Fully Insured

               Air Conditioned 
	
	
	(Specify the registered year)

	· Engine: 1500 CC – 1800 CC
	
	
	(Specify the Engine capacity)

	· Transmission: 4 Speed Automatic
	
	
	

	· Safety

19. Front & rear seats belts
	
	
	

	20. Dual air bags
	
	
	

	21. ABS 
	
	
	

	22. High Mount Stop Lamp (LED)
	
	
	

	23. Child protection locks
	
	
	

	24. Anti-theft system with immobilizer
	
	
	

	· Interior

46.  AM/FM, DVD, Bluetooth audio set up with reverse camera and speaker system
	
	
	

	47. Electronic power steering with TILT
	
	
	

	48. Multi-function steering
	
	
	

	49. Multi information Display
	
	
	

	50. Air conditioner-Manual and auto 
	
	
	

	51. Power windows
	
	
	

	52. Power door locks
	
	
	

	53. 60:40 Folding rear seats with armrest
	
	
	

	54. Inner day/night mirrors
	
	
	

	55. Seat material-Fabric or leather 
	
	
	

	56. Digital Clock
	
	
	

	57. Sun visors with mirrors with lights 
	
	
	

	58. Center console
	
	
	

	59. Assist grips 
	
	
	

	60. Luggage room lamp
	
	
	

	· Exterior

28. Head lamps
	
	
	

	29. Power mirrors with retract/winkers
	
	
	

	30. Front fog & driving lamps
	
	
	

	31. Intermittent wipers
	
	
	

	32. Company recommended sizes of tyres with  Alloy wheels or tyres with factory fitted rims with rim cups (tires must be manufactured within 18 months)
	
	
	

	33. Rear window defogger
	
	
	

	34. Mud flaps
	
	
	

	35. Remote boot opener
	
	
	

	36. Fuel tank capacity around 35-45 liters
	
	
	


	Fuel Consumption L/Km:
	

	Manufacture Year:
	

	Available Color (Black/White):
	


SPECIFICATION – DOUBLE CAB - I
Fuel Type

:  Diesel

Model


: …………………………………………..

Country of Origin
: …………………………………………..
	                                Description
	Yes
	No
	Remarks

	· Status:  Registered within last 08 years
               Fully Insured

               Air Conditioned 
	
	
	(Specify the registered year)

	· Engine: 2,400 CC – 2,500 CC
	
	
	(Specify the Engine capacity)

	· Transmission: Five or Six  Speed Manual
	
	
	

	· Driver train / Chassis: Limited slip differential ,full time, 4WD, Rear Differential Lock 
	
	
	

	· Fuel System : Common rail direct fuel injection
	
	
	

	· Wheel Base : Long wheel base
	
	
	

	· Brakes : 

   1   Front discs
	
	
	

	   2   Rear drums
	
	
	

	· Safety

01 Anti-theft system with immobilizer
	
	
	

	02 ABS
	
	
	

	  03.   Front & rear seats belts
	
	
	

	04 SRS Air Bag (D+P) + Knee for Driver
	
	
	

	05 Door  Impact Bars
	
	
	

	06.   High Mount Stop Lamp 
	
	
	

	· Interior

1.   Owner’s manual & standard tool kit
	
	
	

	  2.   Inner rear view mirror
	
	
	

	  3.   Digital clock 
	
	
	

	  4.   Remote Key
	
	
	

	  5.   Front & rear headrests with separate seats/front/
	
	
	

	       rear assist grip.
	
	
	

	  6.   Front personal lamp with overhead console
	
	
	

	  7.   Seat Material – Fabric knit
	
	
	

	  8.   Multi-function steering
	
	
	

	  9.   Power door locks
	
	
	

	  10.  Power windows
	
	
	

	  11.  Power steering with TILT
	
	
	

	 12.  Air conditioner
	
	
	

	 13. AM/FM/radio CD/DVD/reverse camera with 

       Speaker system – dealer fitted
	
	
	

	 14. Glove box with key cylinder and illumination
	
	
	

	· Exterior

  1.   Fuel tank capacity 70 – 80 liters
	
	
	

	2. Towing hook (front)
	
	
	

	3. Double wall deck
	
	
	

	4. Side steps
	
	
	

	5. Power mirrors with winkers
	
	
	

	6. Rear window defogger
	
	
	

	7. Intermittent wipers
	
	
	

	8. Front fog lamps
	
	
	

	9. Halogen head lamps
	
	
	

	10. Laminated green windshield glass
	
	
	


	Fuel Consumption L/Km:
	

	Manufacture Year:
	

	Available Color (Black/White):
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SECTION - 07

                                                      FORM OF BIDS
MINISTRY OF TOURISM & LANDS
SRILANKA TOURISM DEVELOPMENT AUTHORITY

Hiring of 4 Nos. of Motor Cars and 1 No Double Cab  for SLTDA in Operational Lease Basis
Contract No: SLTDA/HR&PM/NCB/Vehicle Hire /2024/01

FORM OF BID
 To:
The Chairman, 
Departmental Procurement Committee, 

Sri Lanka Tourism Development Authority

No. 80, Galle Road


Colombo 03
Gentleman,

1.
Having examined the Bidding document including Bidding data, Contract data, Condition of Contract, Specifications and Price Schedule etc... and Addenda for the execution of the above-named Contract, we the undersigned, offer to execute and complete such services therein in conformity with the aforesaid Contract data, Conditions of Contract, Specifications, Bills of Quantities and addenda for the sum of Sri Lankan Rupees …………..……………………………………………………………….....................................……………………………………………….…….,…………………….(amount in words) (LKR..................…………… (amount in figure)) or such other sums as may be ascertained in accordance with the said Conditions.

2.
We acknowledge that the Contract Data forms part of our Bid.

3.
We undertake, if our Bid is accepted, to commence the supply of vehicles as stipulated in the Contract Data, and to complete the whole of the supplies comprised in the Contract within the time stated in the Contract Data.

4.
We agree to abide by this Bid for the period of Ninety-One (91) Days from the date fixed for receiving or any extended period and it shall remain binding upon us and may be accepted at any time before the expiration of that period.

5.
We understand that you are not bound to accept the lowest or any Bid you may receive.

Dated this ............. day of ............ 20... in the capacity of .............. duly authorized to sign bids for and on behalf of ..........................................................................………




(IN BLOCK CAPITALS)

Signature   :  ....................................................

Address     :  ............................................................................


        …………………………………………………

Witness     :  

          Signature ...................................................

                       Name     ………………………………… 

                       Address…………………………………. 

 

         …………………………………

Volume - II

7.    PRICE SCHEDULE
MINISTRY OF TOURISM & LANDS
SRILANKA TOURISM DEVELOPMENT AUTHORITY
Hiring of 4 Nos. of Motor Cars and 1 no. Double Cab   for SLTDA in Operational Lease Basis

Contract No: SLTDA/HR&PM/S/NCB/Vehicle Hire /2024/01
PRICE SCHEDULE
	Item

No.
	Description
	Unit
	Qty.
	Unit

Rate (LKR)
	Amount

	
	
	
	
	
	LKR

	01
	Hiring of a Motor Car (I) as specified
	month
	36
	
	

	02
	Hiring of a Motor Car (II) as specified
	month
	36
	
	

	03
	Hiring of a Motor Car (III) as specified
	month
	36
	
	

	  04
	Hiring of a Motor Car (IV) as specified
	month
	36
	
	

	  05
	Hiring of a 1 No. Double Cab
	month
	36
	
	

	A
	Sub Total
	
	
	
	

	B
	( - ) Discounts offered
	
	
	
	

	C
	Sub Total 2 (A - B)
	
	
	
	

	D
	( + ) Applicable VAT …….% (if any)
	
	
	
	

	E
	Grand Total (C - D)
	
	
	
	


                                   9.   APPENDICES

· APPENDIX 1 -  DETAILS OF SIMILAR SERVICES 
CARRIED OUT

· Appendix 2 - BIDDER’S Authorization to  
                      sign the contract

APPENDIX 1 - 
DETAILS OF SIMILAR SERVICES CARRIED OUT WITHIN LAST FIVE YEARS 

	Year
	Name and Address of Employer
	Name and details of Contract
	Value of Contract
	Period of Contract
	Remarks

(Completed/ongoing etc.)
	Period of Time remaining incomplete

	
	
	
	
	From
	To
	
	

	
	
	
	
	
	
	
	


Note : Contractors shall submit completion certificates for completed supplies and awarding letters and relevant client’s certificates for ongoing works for the proof of above furnished details

Appendix 2 - Authorization to sign the Contract

[The Bidder shall require to fill in this Form in accordance with the instructions indicated. This letter of authorization should be in the Form of Power of Attorney and should be signed by a person with the proper authority to sign documents that are binding on the Bidder. The bidder shall include it in its bid].

Date : [insert date (as day, month and year) of Bid Submission]

No. : [insert contract number]

To :  Chairman,

        Departmental Procurement Committee

        ………………………….

        ………………………….

We …………………………………………[insert complete name of  the Bidder], who ……………………………………….…………[insert full address of Bidder], do hereby authorize …………….………………………….. [insert complete name of  Bidders authorized officer who signs the contract] to submit a bid on behalf of our company and to subsequently negotiate and sign the Contract.

Specimen Signature …………………………………………………………

Signed :  …………………………………[insert signature(s) of authorized representative(s) of the Bidder]

Name : ………………………………………………………..[insert complete name(s) of authorized representative(s) of the Bidder]

Title :  …………………………………….. [insert title]

Duly authorized to sign this Authorization on behalf of :  ……………………………[insert complete name of  Bidder] 

This is to certify that the seal and signatures of legal representative and authorized person affixed to power of attorney attached hereto are found to be authentic. 

………………………………

Signature of Attorney at Law 

……………………………..

Seal of Attorney at Law






        











     





BIDDING DATA


The Bidding Data is a part of Instructions to Bidders and should be read in conjunction with the Instructions to Bidders.  





If there is a discrepancy is found in the Instructions to Bidders and the Bidding Data, the Content in the Bidding Data shall supersede the Content in the Instructions to Bidders.





CONTRACT DATA





The Contract Data is a part of General Conditions of Contract and should be read in conjunction with the General Conditions of Contract.  





If there is a discrepancy is found in the General Conditions of Contract and the Contract Data, the Content in the Contract Data shall supersede the Content in the General Conditions of Contract.


























